West Hoyle Committee 





Members Name
West Hoyle Golf Club



 
….. (Date) …..
Dear Sirs,

Owing to ……….. (reason) …………….. I am unable to attend the … (name of presentation event) ……….. on ….. (date of presentation) …….

I would very much appreciate that any prize is kept to one side and I will collect it after the game next Sunday.  
Or 
I would very much appreciate that any prize is handed to …… ( name of member) ….. who will represent me on the day .

Etc 

Yours sincerely, 
Signature

Members Name  

